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EMERGENCY AND EVACUATION POLICY
(Required regulation)

Policy Statement
New Lambton District OOSH (NLDOOSH) provides an environment that is safe and secure for the well-being of our children. All children and staff will be aware of, and practiced in, emergency evacuation procedures. In the event of an emergency, natural disaster or threats of violence, this policy and associated procedures will be immediately implemented. During practice sessions of emergency procedures educators will encourage children to discuss ideas for improving procedures or averting emergency situations.

Procedures
General
a. Emergency evacuation procedures, the emergency bell and whistles will be clearly displayed in our centre. Parents/ guardians will be informed of the procedures and assembly point.
b. A fire extinguisher, fire blanket and smoke detectors will be installed and maintained in accordance with Australian Standard 2444.  Educators are trained by The New South Wales Fire Brigades in their operation.
c. All staff, including casuals, will be informed of the procedures and their specific duties. Staff will decide the duties undertaken in the absence of other educators.

d. Children and staff will practice emergency procedures at least once per term, before or after school. The Responsible Person present on the day of the emergency procedure drill must attend the drill, as well as all staff, volunteers and children present on the day. The Responsible Person present on the day should complete an Evacuation Drill Evaluation form and file it in the “Current Compliance Forms/Checks” folder.

e. Staff will only attempt to extinguish fires if the fire is small and they feel confident doing so. If the staff member chooses to extinguish the fire, all children must be evacuated from the building first.
f. In the event of an evacuation at New Lambton South Public we will follow lockdown procedures on our premises and/or move away from the emergency incident to the other end of the grounds and wait for emergency services to attend. 
g. All emergency evacuation procedures are in accordance with NLDOOSH evacuation, fire and flood staff procedures.
h. The NLDOOSH Evacuation Plans will include:
· clearly marked exit routes for leaving the building, that are suitable for all ages and abilities  

· a mapped plan of where the fire extinguishers, the emergency bell and exits are located

· safe assembly points, away from emergency services access points
· an alternative assembly area in case the first one becomes unsafe

· a list of items to be collected in case of an emergency.
i. During an emergency evacuation children, staff and visitors are not to collect their bag or personal items and no one is to re-enter the buildings until the Officer in Charge has deemed it safe to do so.
Considerations
	Name
	Reference

	Education and Care Services National Regulations
	97 and 168

	National Quality Standard
	2.3.3

	Other NDLOOSH policies/ documentation
	· Emergency Evacuation Plan
· Emergency Procedure

	Other
	· National Law Section 167
· Emergency Management Plan for New
      Lambton South Public School and New

      Lambton Heights Infants School


Policy status

	Policy developed
	February 2000

	Last reviewed
	July 2020

	Due for review
	Dec 2021

	Policy owned by
	Centre Coordinator, Employees, Families, Management and Interested Parties
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